
 

 

 
 

EQUESTRIAN CENTRE MANAGER  

(MATERNITY COVER)  
JOB DESCRIPTION AND FURTHER INFORMATION FOR CANDIDATES 

 
Job Title: Equestrian Centre Manager (Maternity Cover)  
Reporting to: Head of Finance and Estates 
Job Purpose: The Equestrian Centre Manager (Maternity Cover) will be responsible: 
● This is a full time position for a suitably qualified (BHSAI or UKCCL2 minimum) and experienced 

candidate to take responsibility for the organisation and management of our onsite equestrian facility. 

● The riding centre comprises 15 stables, 4 open barns, and a 40 x 60 m floodlit outdoor arena as well 

as 33 acres of grazing paddocks.  

● The successful candidate will oversee the provision of quality equestrian instruction and ensure that 

the stables and outdoor facilities are maintained and run to an exceptionally high standard. 

● The Equestrian Centre Manager (Maternity Cover) will run a busy school, line managed by the Head of 

Finance and Estates. They should be able to manage the school Equestrian team to gain the best from 

all pupils irrespective of their ability and age. 

 

THE SCHOOL 

 

Queen Mary’s School is a Christian community that values, nurtures and respects every individual. A place 

where all are challenged to do their best, serve others, show compassion and act with integrity. 

 

Queen Mary’s School… 

• Strives for excellence in every endeavour 

• Loves life and enjoys learning 

• Nurtures spirituality and personal growth  

• Respects individuality and embraces diversity 

• Enhances character and builds resilience 

• Creates independent young people 

• Makes strong and lasting friendships 

 

Queen Mary's School is an all girls’ independent boarding and day school situated in beautiful countryside, 

between Ripon and Thirsk.  Junction 49 of the A1 is about 2 miles away.  Founded in 1925, the school was 

originally situated at Duncombe Park, but moved to its present site in 1985.  Baldersby Park, the school's 

current home, is a Grade 1 listed building surrounded by 40 acres of landscaped grounds, sports fields and 

paddocks.   

 



 

 

There is a co-ed pre-prep department and the main school is for girls only and spans the age range 7 to 16.  

Whilst a few girls are prepared for Common Entrance at 11, 12 and 13+, most girls stay on and do GCSEs, 

before moving to new schools and colleges for the sixth form.   

 

The School has a strong boarding tradition; however, the School is also attracting an increasing number of 

day girls and those who board one or two nights each week.  Many of the girls who travel to school daily use 

the school minibus service.   

 

Queen Mary’s has a unique family atmosphere with friendliness and concern for others being an important 

part of the School's ethos. It is one of a group of 43 schools belonging to the Woodard Corporation, an 

Anglican foundation that promotes Christian education and high academic and pastoral standards within all 

its schools.  All members of staff are expected to be in sympathy with the aims and ethos of the School.  

  

More information about Queen Mary's can be obtained from the website www.queenmarys.org.   

 

THE STABLES 

Riding is well-established at Queen Mary’s and many of the girls have lessons at the Riding Centre. The 

School aims for each child to enjoy this activity and to progress at their own pace. We have children of all 

stages from lead reins to those competing in affiliated events. Each child is nurtured and encouraged.  

 

The School is proud to enter girls into national competitions, regularly competing with great success. In 

addition the School organises a number of shows and competitions on site throughout the year which are 

open to internal and external riders. 

 

Along with access to a number of school ponies, children can bring their own horses/ponies to school. A 

range of livery options are available depending upon the individual’s requirements. 

 

THE ROLE 

We are seeking to appoint a highly motivated and energetic Equestrian Centre Manager (Maternity Cover) to 

oversee the daily running of the Riding Centre. 

 

The applicant needs to demonstrate knowledge and experience of teaching pupils of between four and 

sixteen years. Demonstrate a knowledge and experience of managing a large equestrian centre.  

Demonstrate experience of managing staff and pupils, organising a yard and show good communication 

skills. 

 

The Equestrian Centre Manager (Maternity Cover) will work for and, report to the Head of Finance & Estates.  

The School retains financial control of the Riding Centre. 

 

KEY RESPONSIBILITIES 

● Tuition in all aspects of riding and stable management from beginner to advanced levels. Coordination 

and scheduling of all lessons, clinics and camps 

● Make sure ponies are tacked up and are ready for their lessons and the necessary care is undertaken 

after lessons 

● Coordination of teams and organisation of competitions 

● Licensing and insuring the centre as a riding school in accordance with local authority guidelines 

● Implementation of health and safety procedures, risk assessments, rider registration and parental 

disclaimers, horse registration and livery agreement. 

● All aspects of horse welfare 

● Sourcing of suitable horses and ponies 



 

 

● Implementation of yard routine and regular ‘hands on’ yard duties including mucking out, clipping, 

feeding and sourcing feed 

● Ensure that the horses and equipment needed for teaching are clean, in good repair and is also 

returned and cared for. Necessary tack safety inspections are carried out 

● Grassland management and maintenance. Including harrowing, fertiliser, fence maintenance etc. 

● Premises management, including gardening, weeding, drain clearance, gutter clearance, painting 

buildings 

● Management of equestrian staff and volunteers, including delivery of BHS coursework and assessment 

preparation 

● Organisation of Vets and Farriers 

● Ensure that the veterinary cupboard has adequate supplies and that all COSHH reports are up to date 

● Procurement and purchasing of consumables and equipment 

● Budget management. 

● Covering shifts including evening and some weekend work 

● Management of the Queen Mary’s School Equestrian Centre Facebook page, responding to phone calls 

and e-mails. Liaising with parents and vendors. 

 

Additional responsibilities will include: 

● Management of pupil lesson allocation and riding list 

● Keep daily registers up to date, and write up reports when required  

● Be willing to continually update and improve personal development  

● Day to day communication administration i.e. emails, telephone calls  

● Organising and running competitions and shows 

● Collation of livery information for invoicing 

 

OTHER RESPONSIBILITIES: 

In addition, the Equestrian Centre Manager (Maternity Cover) may be required to: 

● Create an environment where different cultures and backgrounds are recognised, respected and accepted 

● Support other departments within the school from time to time as requested by the head 

● Complete, with priority, any other reasonable tasks as required by the head 

● Be flexible to cover additional shifts as required 

 

PERSON SPECIFICATION 

 

Attributes Essential Criteria Desirable Criteria 

Qualifications   BHSAI or UKCCL2 minimum Knowledge of ABRS regulations and 

standards 

 Excellent Riding skills  

 First aid training (current)  

 Full clean driving licence  

 Equine first aid (current)  

   

Experience Schooling Livery 

 Teaching  

 Exercising  

 Managing a Riding School  

 Able to manage a Team of Staff  

   



 

 

Skills and abilities Strong communication and 

interpersonal skills 

A desire to work with young people and 

an enthusiasm for teaching riding skills 

 Ability to be discreet and uphold 

confidentiality 

Confident and capable of working alone 

 

 Excellent time management and 

organisational skills 

Exceptionally high standards of yard and 

equine management for the day to day 

care of school ponies and liveries 

 Excellent written English and meticulous 

attention to detail 

 

 Ability to be able to present information 

in a logical and systematic manner 

 

 IT Literate, capable of using MS Word / 

Excel and office packages to a very high 

level 

 

 Energy, drive, enthusiasm and a positive 

manner 

 

   

Personal 

circumstances 

Willingness to support the School’s 

Christian values, ethos and heritage 

 

 Clear support for the advantages of 

single-sex education 

 

 Ability to abide by School policies and 

procedures 

 

 Awareness of the importance of Child 

Protection and Safeguarding of young 

people 

 

 Willingness to play an active part in the 

life of the school community 

 

 Willingness to work out of hours as and 

when school functions occur 

 

 

TERMS AND CONDITIONS OF EMPLOYMENT:   

This appointment is in regulated activity. 

 

Support Staff: Equestrian Centre Manager (Maternity Cover)  

The following particulars do not form any part of an offer of employment.  Terms and conditions, which will 

incorporate the Staff Handbook and contract of employment, will be documented in due course to the 

successful candidate. 

● The Equestrian Centre Manager (Maternity Cover) is appointed by the Head, subject to enhanced DBS 

clearance and receipt of two satisfactory references   

● This is a full time maternity cover role and the replacement employee with be informed in writing at 

the time of recruitment that their employment will be terminated when the employee who is absent 

because of pregnancy or childbirth (or, equally, adoption or additional paternity leave) returns to work; 

as the dismissal is to enable the absent person (on maternity leave) to return to work 

● This includes Saturday, Sunday and Bank Holiday 

● 40 hours per week (flexible hours) on a rota basis   

● The appointment is subject to a 3 month probationary period which may be extended following a 

performance review   



 

 

● Additional benefits will include a significant fee discount for children to be educated at Queen Mary’s 

School (subject to places being available and all relevant admissions criteria being met).  

● Meals will be provided free of charge during term time  

● The School operates an employer stakeholder contributory pension scheme.  

● The appointee is required to give the School one term’s notice of their intention to leave this post 

 

All employees of Queen Mary’s are responsible for promoting and safeguarding the welfare of children and young persons and 

must adhere to and ensure compliance with the School’s Safeguarding Policy. If in the course of carrying out the duties of this 

post, the post-holder becomes aware of any actual or potential risks to the safety or welfare of children in the school, this must 

be reported to the School’s Designated Safeguarding Lead. 

 

Candidates must be willing to undergo child protection screening appropriate to the post, including checks with past employers 

and the Disclosure and Barring Service. 

 

 


