
 

 

 

BEHAVIOUR AND DISCIPLINE POLICY 

Queen Mary’s School encourages pupils to adopt the highest standards of behaviour, principles and moral 
standards and to respect the ethos of the school. Promoting the emotional well-being of all our pupils is key 
to their development. We aim to teach trust and mutual respect for everyone. We believe that good 
relations, good manners and a secure learning environment play a crucial part in the development of 
intellectually curious pupils, who are motivated to become life-long learners. We aim to develop qualities of 
teamwork and leadership through our extensive programme of extra-curricular activities.   

Queen Mary’s School has high expectations regarding pupil and staff behaviour. Excellent behaviour is an 

integral and valued part of life at Queen Mary’s School.   

The four cornerstones of Queen Mary’s School are trustworthiness, good hard work, public spirit and good 

manners. These cornerstones together with the school motto, Ut Serviamus (so we may serve), have 

underpinned the ethos of the school since it was founded in 1925, and they continue to be valued as an 

important part of the ethos today. The School Mission Statement clearly states what Queen Mary’s School 

community is like:   

A Christian community that values, nurtures and respects every individual. A place where all are challenged to do 

their best, serve others, show compassion and act with integrity.  

Queen Mary’s School…  

Strives for excellence in every endeavour  

Loves life and enjoys learning  

Nurtures spirituality and personal growth  

Respects individuality and embraces diversity  

Enhances character and builds resilience  

Creates independent young people  

Makes strong and lasting friendships  

Queen Mary’s School is constantly striving to provide an environment where positive behaviour is the norm. 
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All who want to join Queen Mary’s School community are challenged to take an active role in promoting 

excellent behaviour. Queen Mary’s School aims to focus on the positives and believes that valuing positive 

behaviour enhances a culture of kindness. We encourage, within our Christian school community, the growth 

of self-esteem, qualities of independence, a sense of service, and an active concern for the needs of others.   

We also promote for all, the development of self-discipline, self-restraint, tolerance of another’s views and 

respect for one another and one another’s property. We want our pupils to grow and develop into 

responsible, caring people. We recognise that a pupil may have behavioural issues related to a particular 

special educational need or disability. In this case, staff will be well-informed about the nature of the problem 

and guidance will be given as to how to best support the pupil in achieving acceptable standards of 

behaviour.   

This policy applies to all [day and boarding] pupils in the school [including those in our Early Years 

Foundation Setting (EYFS)]. 

 

General Code of Conduct   

Queen Mary’s expects pupils to:   

• Treat all members of the school community in a kind, courteous and considerate manner 

• Maintain the highest standard of behaviour inside and outside the classroom   

• Dress appropriately and in accordance with the school uniform policy   

• Always be ready to learn and participate in school activities   

• Take good care of all buildings, equipment and furniture   

• Respect all school rules   

The school’s community of Governors, staff, parents and pupils adhere to an established routine and Code 

of Conduct. (See page 17-43 of the QMS Employment Manual for the Code of Conduct Policy)  

School Guidelines   

The School Guidelines are designed to encourage positive behaviour and self-discipline.  

Parents and Guardians agree, when signing the Acceptance Form, that their child will comply with the School 

Guidelines and that they will undertake to support the authority of the Head in enforcing these in a fair 
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manner that is designed to safeguard the welfare of the school community as a whole.   

The school sees education as a partnership. Our staff are committed to excellence, aiming to achieve a spirit 

of trust and cooperation. We expect the highest values and standards of behaviour inside and outside the 

classroom, as well as outside the school and in any written or electronic communication concerning the 

school. Parents are expected to support the school in managing expectations of behaviour and the provisions 

of this Policy, both at home and at School.   

The school takes its duties under the Equality Act 2010 seriously and makes reasonable adjustments for 

pupils with SEND. Everyone has a right to feel secure and to be treated with respect at the school, 

particularly the vulnerable. Harassment and bullying in any form will not be tolerated (refer to Anti- 

Bullying Policy). The School is strongly committed to promoting equal opportunities for all, regardless of  

race, religion, culture, sex, gender, sexual orientation, special educational needs, disability or learning 

difficulty, or the fact that a child is adopted, looked after or is a carer.   

 
 
General Roles and Responsibilities   

The Governors and staff believe that to enable teaching and learning to take place, good behaviour in all 

aspects of School life is necessary. We seek to create an inclusive and caring learning environment in the 

school by:   

• promoting good behaviour and discipline.   

• promoting self-esteem, self-discipline, proper regard for authority and positive relationships based on 

mutual respect.   

• ensuring equality and fair treatment for all.   

• encouraging consistency of response to both positive and negative behaviour; promoting early 

intervention.   

• providing a safe environment free from disruption, violence, bullying or harassment; encouraging 

positive relationships with parents and guardians which support the school's policies and procedures.   

• promoting a culture of praise and encouragement in which all pupils can achieve.   

All staff, including teachers, support staff and volunteers, will be responsible for ensuring that this policy and 

its procedures are followed consistently and fairly applied.   

Teachers play a vital part in establishing and maintaining high standards of behaviour by:   
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• Arriving at lessons punctually   

• Establishing mutual respect between teacher and pupil   

• Fully preparing lessons including differentiated activities as appropriate   

• Creating a calm, purposeful atmosphere in each lesson, where each pupil has every opportunity to do 

their best work   

• Talking to pupils positively, praising their efforts whenever possible in order to encourage them to make 

further progress   

• Being clear and consistent about instructions so the lesson runs smoothly   

• Setting clear goals which all pupils can understand before tasks are started   

• Ensuring the teaching rooms and seating arrangements are suited to the activity in progress and 

checking that sufficient equipment, worksheets and materials for the lesson are available  

• Dealing with any inappropriate behaviour quietly;using a firm but encouraging tone 

• Concluding on time and encouraging the class to depart in an orderly fashion, leaving the 

teaching/prep room and any equipment/resources in a tidy state   

• Queen Mary’s tradition of individuals thanking the teacher for the lesson is one to be encouraged 

• Rewards Positive behaviour is encouraged throughout the school  

 
Early Years 

All staff in the Early Years Department refer to the Early Years Foundation Stage (EYFS) Statutory Framework, 

updated July 2026. 

To promote positive behaviour, staff work in close partnership with parents, engaging in a two-way process of 

meaningful communication. This collaboration ensures that all adults share an understanding of the children’s 

learning and behavioural needs. Self-discipline is nurtured, and children are supported through meaningful 

praise and encouragement. 

Exceptional behaviour, thoughtfulness, or effort is recognised by awarding the child ‘Star of the Week.’ Their 

achievement is highlighted and shared with the rest of the class and, where appropriate, with the Head. In 

addition, ‘Star of the Week’ stickers are given to encourage parents to acknowledge their child’s positive 

qualities, which may also be celebrated with the class. 

The school’s values, represented by the acronym BELIEVES in the Prep School, are also promoted. Each week, a 

different letter is explored, creating a positive learning environment and fostering strong, positive 

relationships between children and staff. A star of the week is awarded per year group or class  during prep 
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school prayers, celebrating one of the BELIEVES values and their photo is displayed on a dedicated notice 

board in the Prep school classroom.  A display board is dedicated to ‘Star of the Week,’ awarded for excellent 

work or a particularly noteworthy deed, and includes a photograph of the pupil. During Prep School prayers, 

the recipient is presented with a sticker and reminded of the reason for their award. 

 

Years 1–6 

Excellent effort and achievement are recognised in a variety of ways: 

The allocation of housepoints /following the school’s rewards system. 

●​ a positive written comment in the pupil’s book or worksheet​
 

●​ the use of a stamp or sticker​
 

●​ sharing the work with the rest of the class​
 

●​ taking the work to show another class and their teacher​
 

In addition, for an outstanding piece of work or achievement, a Head’s Award may be given. This special 

recognition also carries 10 house points. 

 
Years 7 – 11   

House points are awarded for the four Cornerstones and recorded electronically.  

Helpful behaviour, good manners and good/hard work is rewarded with a House Point, which can be given 

by any member of staff.  

Staff may also choose to recognise positive behaviour, exceptional charity work or going above and beyond 

in any discipline and may nominate a pupil to receive a Woman of the Week Award. At morning prayers, the 

Head presents the pupil with a Service Badge. This is also recognised by giving a Commendation, worth 5 

House Points, or a Head’s Award, worth 10 House Points. There is an Awards & Commendations display 

board to also recognise achievements. 

Rewards in boarding 

Queen Mary’s School believes that the best way to ensure highest standards in Boarding is to create a 

positive ethos, where the self-confidence and self-esteem of the pupils is developed by regular praise and 
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acknowledgement.   

Boarding pupils are encouraged to take responsibility for themselves and others, to contribute positively to 

boarding life and to be prepared to take an active role in helping to maintain a happy boarding ethos.   

Rewards are achieved by pupils reaching high standards of behaviour, organisation and meeting 

expectations. The Boarding team will award “Boarder of the week “ , this will be displayed on the 

noticeboard. There is a Termly Boarding Award for the full/weekly boarder which encompasses the 

Boarding ethos of Queen Mary’s. An Annual Award “Hill Cup for Boarding,” is awarded to the pupil who 

consistently embraces the Boarding ethos at Queen Mary’s. Boarding staff may award House points for 

positive behaviour that supports the School Mission Statement, Pupil Code of Conduct and the Four 

Cornerstones of Queen Mary’s.     

 
Sanctions 
 
Please refer to the Boarding Sanctions chart at Appendix C 

EYFS   

The Early Years’ Department adheres to the Early Years Statutory Framework 2026 and corporal punishment 

is never used at Queen Mary’s School. We understand that not until about the age of 11 are children able to 

understand that a single event can cause several different feelings simultaneously (Keenan and Evans 2009) . 

We provide support for our children’s emotional understanding throughout their time with us and the six 

steps to Conflict Resolution: Highscope 2014 supports this.   

Step 1: approach calmly, stopping any hurtful actions   

Step 2: acknowledge children’s feelings   

Step 3: gather information   

Step 4: restate the problem   

Step 5: ask for solutions and choose one   

Step 6: be prepared to follow up   

(Highscope 2014)   

 

Years 1 - 6   

At Queen Mary’s School, we follow a practice of reflection and restoration. Whole groups should not be 

punished for the activities of individuals. A discreet word with a pupil/group of pupils may be sufficient. Any 

pupil who is causing concern, may be moved to a different part of the classroom or onto a different table, if 

appropriate. To enable them and their classmates to work more effectively and avoid possible distractions???? 
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The school will adopt the following strategies to deal with inappropriate behaviour in-line with Restorative 
Practice Methodologies: 

1. Warnings and Level 1 - Verbal (staff to let the tutor know) 

2. Tutor meets with tutee(s) to discuss behaviour in the pupil's own time if given a Level 2 sanction  

3. Head of Prep and Pre-Prep to supervise missed play if given a Level 3 sanction  

4. Meeting with parents (tutor and Head of Pre prep) if given a Level 4 sanction  

5. Report card Level 5  
6. Suspension Level 6  

7. Permanent exclusion Level 7  

 

Please refer to the Prep and Pre-Prep Sanction Chart (Appendix B) 

Years 7 - 11   

The school will continue to adopt the following strategies in the Senior School to deal with inappropriate 
behaviour in-line with Restorative Practice Methodologies: 

1. Warnings and Level 1 - Verbal (staff to let the tutor know). Level 1 can be applied.  

2. Tutor meets with tutee(s) to discuss behaviour in the pupil's own time if given a Level 2 sanction  

3. Restorative session (25minutes) supervised by HoD or SLT if given a Level 3 sanction  

4. Meeting with parents, restorative session (50 minutes) supervised by HoD or SLT if given a Level 4 sanction  

5. Internal Suspension Level 5. To include restorative sessions. 
6.External Suspension Level 6. Parents and Chair of Governors informed. 
7.Permanent Exclusion Level 7. Parents and Chair of Governors informed 
 
Report cards can be used at any stage to support the pupils to follow the correct pathway. 

Please see the Senior School and Prep School Sanction Charts for appropriate levels of sanction.  
Where restorative sessions (either subject or pastoral) are given, tutor, boarding staff (if relevant) and parents 
should be informed. Parents should also be informed if a pupil is put on report.   

Should the need arise, then suspension and/or exclusion may be necessary. This will be dealt with by the 

Head and Assistant Head(s) and the Chairman of Governors will be informed.   

Any form of inappropriate behaviour should be added to the Behaviour Form by any member of staff in 

any department. The Pastoral Assistant will monitor the behaviour logs to help identify patterns in 

behaviour.   
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Boarding   

The school’s boarders are an important part of our community and its members are expected to adhere to 

the same expectations as all other pupils in relation to behaviour. The school recognises the unique status of 

its boarders and acknowledges that, unlike day pupils who are victims of bullying, boarders who are being 

bullied cannot escape their bullies for long periods of time as they are not going home as often. Out of hours, 

during boarding time, a bespoke Boarding Rewards and Sanctions chart is in place ( see Appendix C) 

Behavioural issues involving boarders, will be discussed by school and boarding staff and dealt with under the 

appropriate policy. 

Pupils are given clear guidance regarding expected behaviour. A copy of the Boarding Behaviour Expectations 

Chart can be found in the Boarding Handbook and on notice boards in boarding areas. Any sanctions will be 

recorded on the and where necessary the Head of Boarding and/or parents will be informed.   

Pupils may have items confiscated for several reasons such as misuse or prohibited items. These will be 

returned at a convenient time or given to parents to keep at home.   

Restrictive interventions, including use of reasonable force, in schools 

Core Principles and Statutory Thresholds Reasonable force will only be used when strictly necessary, 

proportionate, and applied for the shortest possible duration. Authorised staff may use reasonable force to: 

●​ Prevent a pupil from causing personal injury to themselves or others. 

●​ Prevent serious damage to property. 

●​ Prevent a criminal offence. 

●​ Maintain safety, good order, and discipline during high-risk incidents. 

Absolute Prohibitions 

●​ No Corporal Punishment: Corporal punishment is strictly illegal and is never used at Queen Mary’s 

School. 

●​ No Disciplinary Force: Force must never be used as a punishment, disciplinary consequence, or in 

response to non-compliance or verbal defiance. 

●​ Prohibited Holds: Any physical technique that applies pressure to the neck, chest, torso, or airway, or 

holding a pupil face-down on the ground, is strictly prohibited. 

Emergency Seclusion: Seclusion is defined as the deliberate confinement of a pupil alone in a room from 

which they are physically prevented from leaving. 

●​ Seclusion must only be used as an emergency safety measure to manage severe emotional 
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dysregulation or immediate threat of harm. 

●​ It will never be used as a disciplinary sanction. 

●​ A pupil in seclusion must remain under continuous, direct visual and auditory supervision by staff at 

all times and must be released immediately once calm. 

Mandatory Logging and Same-Day Reporting 

●​ Immediate Reporting: Staff must report any physical intervention or seclusion to the Assistant Head - 

Safeguarding and Wellbeing (DSL) immediately following the incident. 

●​ Parental Notification: Parents/carers must be informed of any incident involving physical 

intervention or seclusion on the same day, or as soon as reasonably practicable. 

●​ Formal Record: All incidents must be logged on CPOMs and the log,capturing the de-escalation 

methods attempted, degree of force, duration, injuries, and pupil vulnerabilities (including SEND and 

medical needs). 

 Contextual safeguarding  and Early Support 

Staff will always consider the broader context and motive of a pupil’s misbehaviour to assess whether it 

reflects underlying distress or unmet needs. 

●​ Family Help & Safeguarding Referrals: If disruptive or challenging behaviour suggests a pupil is 

suffering, or is at risk of suffering, significant harm, staff must follow the Safeguarding and Child 

Protection Policy and report concerns to the Designated Safeguarding Lead (DSL) without delay. 

Where appropriate, the school will initiate multi-agency support via local Family Help pathways. 

●​ Anti-Discriminatory & Trauma-Informed Practice: Disciplinary and safeguarding responses will be 

conducted in an anti-discriminatory, anti-racist, and trauma-informed manner. Staff must evaluate a 

pupil's age, Special Educational Needs and Disabilities (SEND), mental health, and personal 

background before deciding on appropriate support or sanctions. 

Searching of Pupil Possessions   

The Headteacher and staff explicitly authorised by the Headteacher hold statutory powers to search pupils 
and their possessions in accordance with Department for Education guidance on Searching, Screening and 
Confiscation and Keeping Children Safe in Education. 

1. Search Parameters 

●​ Searches With Consent: Authorised staff may search a pupil’s outer clothing or possessions if the pupil 
voluntarily agrees. 

●​ Searches Without Consent: Authorised staff may search without consent where there are reasonable 
grounds to suspect a pupil possesses a prohibited item or an item banned by the School Rules. 
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2. Prohibited and Banned Items Statutory searches without consent apply to: 

●​ Knives or weapons. 
●​ Alcohol, illegal drugs, or psychoactive substances. 
●​ Stolen property. 
●​ Cigarettes, tobacco, and vaping devices/e-cigarettes. 
●​ Fireworks. 
●​ Nudes and semi-nudes, including the creation, possession, or distribution of digitally altered or 

AI-generated image abuse (deepfakes). 
●​ Any item banned under the School Rules (including unauthorized electronic devices). 

3. Search Safeguards and Conduct 

●​ Same-Sex and Witness Rule: Searches will occur in a private area away from other pupils, conducted 
by an authorised staff member of the same sex as the pupil and witnessed by a second staff member. 

●​ Gender-Questioning Pupils: For gender-questioning pupils, search arrangements will be informed by a 
child-centered risk assessment, utilizing single-occupancy facilities where appropriate. 

●​ Urgent Exceptions: A search by a staff member of a different sex or without a witness is permitted only 
if there is reasonable belief that serious harm will occur if the search is delayed, and it is not 
reasonably practicable to summon a same-sex staff member in time. 

●​ Extent of Search: Staff may only search outer clothing (e.g., coats, jackets, hats, gloves) and personal 
belongings (e.g., bags, desks, lockers). Intimate/strip searches are strictly prohibited under any 
circumstances by school staff. 

4. Mandatory Logging and Parental Notification 

●​ Parental Notification: Parents/carers will always be notified of any search conducted (whether a 
prohibited item is found or not) as soon as reasonably practicable. Prior parental consent is not 
required to execute a statutory search. 

●​ Central Recording: Every search must be formally logged on CPOMs including the reason for the 
search, attendees, outcome, and follow-up actions. Any search raising a welfare concern will be 
referred directly to the DSL. 

Electronic devices  

Where an electronic device is confiscated during a search, and staff reasonably suspect it contains prohibited 
material, evidence of an offence, cyberbullying, or content posing a harm to any person (including 
AI-generated abuse material), the school reserves the right to examine relevant data or files on the device 
without parental consent. If material of concern is identified, the device may be handed to the police or 
managed under the Safeguarding Policy.  
If an examination reveals content of concern, staff may retain, erase, or overwrite files, or hand the device 
over to the police where appropriate. Any digital search highlighting a welfare or child protection concern will 
be referred immediately to the Designated Safeguarding Lead (DSL) under the Safeguarding and Child 
Protection Policy. 
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Serious Misbehaviour 

All parents and pupils should be aware of the serious sanctions, including suspension and permanent 
exclusion, that the Headteacher can impose for severe or persistent breaches of the School Rules. Examples 
of serious misbehaviour include, but are not limited to:    

●​ Drug, alcohol, or substance abuse (including psychoactive substances and vaping).    
●​ Theft or intentional damage to property.    
●​ Physical assault, fighting, or threatening/intimidating behaviour.    
●​ Bullying, cyberbullying, or harassment in any form.    
●​ Sexual harassment, sexual misconduct, or sexting (including sharing or generating 

nudes/semi-nudes/deepfakes).    
●​ Discriminatory behavior, including racist, sexist, or homophobic abuse.    
●​ Malicious accusations against staff or peers.    
●​ Persistent disruptive behaviour that undermines learning or school safety.    

 

Suspensions and Permanent Exclusions 

It will be a rare occurrence for a pupil’s behaviour at Queen Mary’s to reach such an unacceptable level that 

it is necessary to suspend. However, an action plan needs to be in place in case of such .The decision to 
suspend or permanently exclude a pupil rests solely with the Head.  

 

Categories of Exclusion 

●​ Suspension: A fixed-term removal of a pupil from school premises (internal or external) for a specific 
number of days, usually up to 5 days. 

●​ Permanent Exclusion: The permanent removal of a pupil from the school roll as a last resort in 
response to a serious breach or persistent breaches of the Behaviour Policy, where allowing the pupil 
to remain would seriously harm the education or welfare of the pupil or others.    

2. Decision-Making & Safeguarding Considerations 

Before making a decision to suspend or exclude, the Head will:    

●​ Conduct a thorough investigation and allow the pupil to state their case.    
●​ Consider all relevant facts, evidence, and mitigating factors on the balance of probabilities.    
●​ Assess whether the misbehaviour is linked to unmet Special Educational Needs and Disabilities 

(SEND), mental health needs, or trauma, and evaluate whether reasonable adjustments were properly 
implemented.    

●​ Inform the Chair of Governors without delay.    

3. Parental Notification and Representation 
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Parents/carers will be notified immediately of any suspension or permanent exclusion decision, followed by 
formal written notice detailing:    

●​ The exact reasons for the sanction and its duration.    
●​ Arrangements for setting and marking work during the first 5 days.    
●​ Re-admission meeting details and reintegration strategy.    
●​ The parents' legal right to make representations to the Governing Board and the procedure to request 

a review.    

 

 

Malicious Accusations Against Staff or Pupils 

The school takes allegations of improper conduct with the utmost seriousness. Where a full investigation 

reveals that an allegation made against a member of staff or another pupil was intentionally fabricated or 

malicious, the Headteacher reserves the right to impose serious disciplinary sanctions, up to and including 

permanent exclusion, and refer the matter to the police if appropriate.    

 

Misbehaviour Outside of School 

The school reserves the right to apply this Behaviour Policy to misbehaviour that occurs off-site or outside of 

school hours, including when pupils are:    

●​ Taking part in school-organised activities or trips.    
●​ Travelling to or from school.    
●​ Wearing school uniform or otherwise identifiable as a pupil of Queen Mary’s School.    
●​ Engaging in online activities or communications that impact the orderly running of the school, pose a 

safety threat to pupils/staff, or bring the reputation of the school into disrepute.    

 

Monitoring and Policy Review 

All behavioral incidents, interventions, searches, and sanctions are centrally logged on CPOMS. The Assistant 

Head - Safeguarding and Wellbeing monitors these logs regularly to identify patterns, evaluate the 

effectiveness of interventions, and ensure fair and consistent application.    

Involvement of Parents and Guardians 

Parents support the enforcement of this policy upon signing the Acceptance Form. The school works in close 

partnership with parents to uphold standards of behaviour, punctuality, uniform, and mutual respect.    
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Complaints 

Any complaints regarding the application of this policy should be directed through the School’s Complaints Policy, 

available on the school website.    

Mrs D J Strawbridge   

Assistant Head - Safeguarding and Wellbeing 

Designated Safeguarding Lead 

Review Date: September 2026 

Next Review Date: September 2027​ ​ ​ ​ ​  

Appendix A, B, and C - See below 
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Appendix A 
 
Level of Sanctions - Senior School (for guidance only) 
 
Sanctions may change slightly based on the details and nature of an incident. 

These sanctions apply when in school, to and from school, when wearing school uniform and when 
under the jurisdiction of the school. 

 

Level Behaviour 
 

Sanction 

Miscellaneous: 

●​ Repeated lateness to school, tutor to monitor and discuss with parents. Pastoral team informed. 
●​ Behaviour and Subject Specific Report Cards can be used when necessary to support learning 

and behaviour (to be referred to HOD/Pastoral team for distribution) 

Warning ●​ Inconsiderate Behaviour (E.g. running in corridors/eating around 
school/not holding doors open) 

●​ Inappropriate comment or language not aimed at anyone. 
●​ Lack of Equipment (including charged Chromebook) 
●​ Eating or drinking anywhere other than the Dining Room 

(excluding water) 
●​ Calling out in a lesson. 
●​ Lateness up to 5 minutes 
●​ Uniform and Appearance 
●​ Insufficient/Late prep or classwork 

Verbal Warning 
to be recorded 
electronically. 

Level 1 ●​ A verbal and recorded warning ( as above) has not been heeded) 
●​ Disruption to the learning of others 
●​ Lateness over 5 minutes 

●​ Inappropriate comment or language ( swearing ) not aimed at 
anyone. 

●​ Repeated recorded warnings 

Minus 1 House 
point 
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Level 2  

  

Repeat of Level 1 offences or: 

●​ Chewing gum 
●​ Unkind behaviour including non-verbal. 
●​ Lack of cooperation with member(s) of staff 
●​ Persistently talking over teacher 
●​ Attention seeking or persistent disruption at the expense of 

others’ learning. 
●​ Not doing prep / failure to attend prep. 
●​ Misuse of Chromebook (including, playing games, inappropriate 

websites, emailing home during lesson time) 
●​ Being out of bounds without permission (including dorms for day 

pupils and other Year Group locker rooms) 
●​ Use of mobile phones during the school day 

Loss of free time 

Restorative 
session. (20 
minutes) 
supervised by the 
Pastoral Manager. 

  

Level 3  

  

Repeat of Level 1 or 2 offences or: 

●​ Missing lessons / Leaving the classroom without permission. 
●​ Offensive language at other pupils or staff. 
●​ Breach of Health and Safety Regulations 
●​ Refusal to do as asked by members of staff. 
●​ Dishonesty and lying. 
●​ Inappropriate behaviour in cover lessons/library 
●​ Bringing the school into disrepute 
●​ Cheating in internal tests or examinations 
●​ Graffiti / vandalism. 

Restorative 
session (25 
minutes) 
supervised by SLT 
or HOD after 
school or 
Saturdays. 

Parents 
informed. 

  

Level Behaviour Sanction 

Level 4  

  

Repeat of Level 3 offences or: 

●​ Repeated refusal to do as asked by members of staff. 
●​ Failing to attend a restorative session. 
●​ Truanting including Saturday mornings. 
●​ Being in the vicinity of smoking/vaping 
●​ Repeated low level disruption - despite intervention through L2 

restorative sessions. 
●​ Targeted unkind behaviour 

Restorative 
session (50 
minutes) 
supervised by SLT 
or HOD after 
school or 
Saturdays. 

Parents 
informed. 
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Level 5  

  

Repeat of Level 4 offences or persistent repeating of Level 3 offences or: 

●​ Extreme offensive language directed at another pupil or staff. 
●​ Serious abuse of the acceptable use policy including any form of 

cyber-crime. 
●​ Videoing or Photographing others without consent. 
●​ Slandering members of staff 
●​ Fighting or aggression towards others; including retaliation 
●​ Dangerous behaviour on school transport or on trips 
●​ Inappropriate conduct which results in damage to property. 

Internal 
Suspension (up 
to 2 days); 
including 
Restorative 
Practice session. 

Parents 
informed. 

Level 6  

  

Repeat of Level 3,4, or 5 offences or: 
  

●​ Violence, assault or intimidating behaviour. 
●​ Smoking or in possession of smoking paraphernalia or 

e-cigarettes at school or off site while in school uniform 
●​ Behaviour that endangers other pupils, staff or visitors 
●​ Possession, supply or consumption of alcohol 
●​ Prejudice or comments made to someone based on their 

protected characteristics. 
●​ Acts, or possession of materials of an indecent or sexual nature. 
●​ Theft (regardless of monetary value) 
●​ Irresponsible conduct which results in damage to property or 

injury to others. 
●​ Repetition of targeted unkind behaviour after reflection 

opportunities have been provided. 
  

External* 
Suspension (up 
to 5 days) 
Chair of 
Governors/ 
Parents 
informed. 

*Or Internal 
Suspension 
where 
circumstances 
deem more 
appropriate. 

  

Level 7  

  

Repeat of level 6 offence or: 

●​ Serious actual or threatened violence against a student or 
member of staff. 

●​ Possession of an offensive weapon 
●​ Possession, use or supply of drugs or other illegal substances 
●​ Persistent defiant and disruptive behaviour following failed 

intervention strategies. 

Permanent 
Exclusion 
Chair of 
Governors/ 
Parents 
informed.   
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Appendix B 
 
Level of Sanctions - Prep School (for guidance only) 
 
Sanctions may change slightly based on the details and nature of an incident. 

These sanctions apply when in school, to and from school, when wearing school uniform and when 
under the jurisdiction of the school. 

 

Level Behaviour Sanction 

Warning ●​ Incorrect uniform 
●​ Lack of kit- includes missing wellies, coat and water 

bottle. 
●​ Lack of equipment ( includes not charging chrome books 

) 
●​ Late for lessons up to 5 minutes 

Verbal Warning - 
recorded 
electronically   

Level 1 ●​ Repeat of warnings not heeded 
●​ Inconsiderate behaviour such as excessive noise, 

purposefully using inappropriate manners or running in 
school  

●​ Interrupting staff /Talking over the teacher 
●​ Littering 
●​ Misuse of equipment 
●​ Repeated lack of kit: - includes missing wellies, coat and 

water bottle  
●​ Late for lessons / tutor group  over 5 minutes 
●​ Misuse of locker room or toilet areas.  
●​ Swinging on chairs 

 

Minus 1 house point 

Level 2 Repeat of Level 1 Offence or: 
●​ Breaking the Acceptable User Policy (AUP) 
●​ Persistently talking over the teacher, including answering 

back. 
●​ Lack of cooperation with staff  
●​ Attention seeking or persistent disruption at the expense 

of others’ learning  
●​ Incomplete/inadequate prep 
●​ Being intentionally unkind  
●​ Chewing gum 

 

Missed play / loss of 
free time - 
restorative practice 
with Tutor  
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Level 3 Repeat of Level 1 or 2 Offence or: 
 

●​ Graffiti  
●​ Vandalism  
●​ Dangerous handling of equipment 
●​ Refusal to follow instructions by staff  
●​ Cheating in either academic studies or sport.  
●​ Moving or hiding others’ property without permission.  
●​ Being argumentative with staff  
●​ Inappropriate language 
●​ Knowingly having a mobile phone in your possession 
●​ Targeted unkind behaviour 

 

Loss of free time 
- restorative 
practice Head of 
Prep/ Pre Prep 

Level Behaviour Sanction 

Level 4 Repeat of Level 2 or 3 Offence or: 
 

●​ Total disobedience, defiance or insolence  
●​ Failing to attend/ Missed Play  
●​ Fighting, aggression towards others, including retaliation  
●​ Behaviour likely to endanger others  
●​ Theft 
●​ Persistent targeted unkind behaviour 
●​ Inappropriate behaviour whilst on school transport 
●​ Taking photographs or video of another person without 

their consent  

Loss of free time 
for restorative 
practice - Tutor 
and Head of Prep 
and Pre- Prep.  

Parents to be 
informed   

Level 5 Repeat of Level 4 Offences or follow the senior sanction chart. Report Card - 
Parental Meeting 
with Headteacher  

Level 6 Follow Senior Sanction Chart Suspension - 
Internal/ External 
(up to 5 days) 
Chair of Governors/ 
Parental meeting 

Level 7 Follow Senior Sanction Chart Permanent 
Exclusion  

Chair of Governors 
and Parents aware. 
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Appendix C 
 
Boarding Sanctions Chart 
 
Sanctions may change slightly based on the details and nature of an incident. Consult the Head of 
Boarding for any other behaviour. 

All recording of sanctions in the Boarding diary and on the spreadsheet. 

 
Section Description Sanction 
Cell phones and 
Electronics  

Use during mealtimes 1.​ Confiscated until after prep. 
2.​ Confiscation for 24 hours. 
3.​ Discussion with the Head of Boarding 

and plan put in place. 
Cell phones and 
Electronics 

Handed in late 1.​ Handed back double the amount  
                      of time it was handed back late                

Cell phones and 
Electronics 

Use after lights out or 
lying about handing in 

1.​ Confiscated for 24hours (access to 
Boarding phone to call home) 

2.​ Confiscated for 3 days. 
3.​ Confiscated for 1 week, discussion with 

the Head of Boarding. 
Lateness Late for breakfast, late 

out of the dorm or late 
to prep. 

1.​ (3 lates) 15-minute community service 
task. 

2.​ (6 lates) 30-minute community service 
task 

3.​ Discussion with the Head of Boarding, 
plan put in place. 

Tidiness 
 

Request to tidy up, not 
responded to (warning 
given) 

1.​ Devices not returned until dorms tidied. 
2.​ Devices not returned for 24hours. 
3.​ Discussion with the Head of Boarding 

for further action. 

Tidiness Kitchen in Ferndale or 
Duty room left untidy 

1.​ All dishes to be washed and cleaned. 
2.​ Banned from using kitchen areas for 

the evening. 
3.​ Banned from using kitchen areas for 3 

days. 
Food Food in Dorms 

(including Tuck)  
1.​ Food removed to the duty room. 
2.​ Food removed returned at weekend. 
3.​ Food removed returned at exeat or end 

of term. 
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Bedtime 
 

Not settling for quiet 
time/ lights out 

1.​ Early Bedtime set 
2.​ Removed to another dorm. 
3.​ Discussion with the Head of Boarding. 

 
Bedtime  Out of dorms after 

lights out without a 
good reason. 

1.​ Warning given. 
2.​ Removed to another dorm overnight. 
3.​ Discussion with the Head of Boarding, 

plan put in place. 
Minor Unkindness Exclusion 

Verbal disrespect 
1.Warning given and reflection/apology 

task. 
2.Loss of free time/ community service 

tasks within boarding. 
3.Discussion with Head of Boarding and 

pastoral action put in place. 
 
 

Persistent Unkindness Peer conflict 1.Discussion with the Head of Boarding, 
parents informed.  

2. Formal restorative meeting and support 
from Pastoral team. 

 
 
 
 
 
 
 
 
 

20 


