
 

 
 
 
 
 
 
 
 
 

Bursary and Fee Remission Policy​
 2026–2027 Academic Year 

1. Regulatory Framework and Public Benefit Statement 

As a registered educational charity, the School is committed to widening access and fulfilling its 
public benefit obligations in accordance with Charity Commission Public Benefit Guidance. The 
provision of means-tested bursaries is a core mechanism through which the School ensures 
that individuals who cannot afford full fees can still access the education provided. 

The School operates this policy in strict accordance with the Equality Act 2010. Bursary 
applications are assessed without discrimination regarding a candidate's or their family's race, 
nationality, ethnic origin, religion or belief, sex, sexual orientation, gender reassignment or 
disability. 

In compliance with Part 6, Paragraph 32 of the Education (Independent School Standards) 
Regulations, this policy is published openly on the School’s website and is available in hard copy 
upon request to current and prospective parents. 

 

2. Bursary Applications and Initial Process 

Bursaries are available to both current and prospective families. 

·      Initial Consultation: Prospective families are expected to request a prospectus, 
arrange an official visit to the School, and discuss potential financial assistance options 
directly with the Head, prior to submitting a formal application. 

·     Independent Assessment: Applicants are required to formally apply and submit a 
financial disclosure for an independent means-tested review. This assessment is 
undertaken by Bursary Administration Limited (BAL), who investigate the applicant’s 



declared income, outgoings, and capital assets. BAL provides a comprehensive report 
and award recommendation for each applicant to the School's Bursary Committee. 

·     Standard Deadline: Internal and external applications must be submitted by 31 
December 2026 for consideration before Easter 2027. 

·     Ad Hoc Applications: Applications outside this window will only be accepted in 
exceptional circumstances at the Head’s discretion, where there is demonstrable merit 
and a clear benefit to the School. 

 

3. Registration Fees and Acceptance Deposits 

While the School actively offers fee assistance through means-tested bursaries, the 
administrative costs associated with entry processing must be covered by applicants. 

·     Registration Fee: A non-refundable Registration Fee must be paid upon submission of 
the initial admissions application form. This fee covers the administrative costs of entry 
assessments and BAL processing and cannot be waived. 

·     Acceptance Deposit: If an offer of a place is made (regardless of whether a bursary is 
awarded), a formal Acceptance Deposit is required to secure the pupil’s enrollment. 

·     Deposit Retention: The deposit is held by the School for the duration of the pupil's 
tenure. It will be credited without interest against the final term’s extras bill when the 
pupil leaves the School at age 16, subject to the standard notice period being given. 

 

4. The Bursary Committee 

The Bursary Committee comprises three non-parent members of the Governing Body, 
supported by the Head, the Bursar, and the Director of Marketing and Development. 

The Committee meets formally during the Spring Term 2027 to consider applications for the 
2026–2027 school year. A follow-up meeting is held for late or ad hoc applicants, and the 
Committee may meet on an ad hoc basis at other times during the year if circumstances 
require. 

 

5. Guidelines for Awarding Bursaries 

1. Funding Target: Total financial awards for bursaries and fee remissions are targeted at 
11.5% of gross fees, though this threshold may be exceeded in exceptional circumstances. 



2. Eligibility: Applications will be considered for any pupils who the Committee determines 
would significantly benefit from the School's educational environment. 

3. Means-Testing: All bursary awards must be strictly means-tested. Merit-based 
scholarships do not carry core fee remissions. 

4. Independent Assessment: The Committee will fully take BAL’s independent 
recommendations into account during their decision-making process. 

5. Scope of Awards: Bursaries are awarded as a percentage discount on regular school fees 
(including boarding fees) and compulsory curriculum trips. The Head retains the discretion 
to grant additional remission for weekend trips for boarding pupils. 

6. Contribution Expectations: Due to funding limits, the number of 100% (full) bursaries is 
restricted. The School typically expects a reasonable financial contribution from parents or 
guardians. 

7. Lifestyle Evaluation: Bursaries are intended for families in genuine financial need and are 
not available to support family lifestyles. 

8. Long-Term Sustainability: When granting an award, the Committee considers the 
multi-year financial commitment being made to the pupil alongside the need to retain 
funding capacity for future applicants. 

9. Year Group Capacity: Consideration will be given to the available spare capacity within 
the specific year group the pupil intends to join. 

 

6. Review, Reduction, and Withdrawal of Awards 

1. Regular Financial Reviews: All bursary awards are subject to formal financial 
re-assessment at least every two years to evaluate changes in parental circumstances. 
However, the School reserves the right to mandate an annual review, or an ad hoc review at 
any time, if there is reason to believe a family’s financial situation has changed materially. 

2. Duty to Report Changes: Parents are under a continuing obligation to report any 
significant improvement in their financial circumstances (such as an increase in income, 
promotion, inheritance, or acquisition of assets) to the Bursar immediately. 

3. Right to Reduce or Withdraw: The School reserves the absolute right to reduce or 
withdraw a bursary award with immediate effect, or upon reasonable notice, under the 
following circumstances: 

• The formal financial review demonstrates that the family's financial position has 
improved significantly, meaning the level of assistance is no longer justified.​
 • The parents have failed to fully disclose or have misrepresented their financial 
circumstances during the application or review process.​



 • The remaining portion of the school fees is persistently paid late or remains unpaid 
without a prior written agreement with the Bursar.​
 • The pupil’s progress, attendance, or standard of behaviour falls below the 
expectations outlined in the School Rules, or the parents fail to maintain a cooperative 
relationship with the School. 

 

7. Term’s Notice and Financial Liabilities 

·     Notice Requirement: A full Term's Notice in writing given by parents to the Head is 
required before a pupil is withdrawn from the School, or before a change in status 
occurs (such as moving from a boarding to a day pupil place). 

·     Fees in Lieu of Notice: If the required written notice is not given by the first day of the 
final term of enrollment, one full term's fees in lieu of notice will become immediately 
payable by the parents. 

·     Bursary Discontinuation on Withdrawal: If a pupil is withdrawn without a full term's 
notice, the bursary or fee remission discount will be automatically invalidated for that 
notice period. Parents will be invoiced for the full, non-discounted gross fee amount for 
the term in lieu of notice. 

 

8. Fee Remissions 

Fee remissions are offered as a direct percentage discount on annual core fees. Note: Early 
Years provisions (Pre-Reception) are strictly excluded from all fee remission schemes. 
Remissions and bursaries for pupils of all ages are not compounded. 

●​ Sibling Discounts: Available to parents with more than one child enrolled at the school 
simultaneously. Discounts are applied to children in descending order of age: 

○​ Eldest Child: No remission. 
○​ Second Eldest Child: 5% remission. 
○​ Third Eldest Child: 10% remission. 
○​ Fourth Eldest Child: 15% remission. 

●​ Ministry of Defence (MOD) Remission: A 10% fee remission is available to qualifying 
service families. 

●​ Clergy Remission: A 10% fee remission is available to qualifying members of the clergy. 
●​ Staff Remission: A staff remission is available to Queen Mary’s staff children, subject to 

places available and all relevant admissions criteria being met.  



 

9. Scholarships 

Honorary Scholarships are awarded for excellence at key senior entry points: Year 7 and Year 
10. Scholarships represent a complementary programme of academic and co-curricular 
enrichment activities (covering Academics, Art, Music, Performing Arts, Sport, or Riding), 
privileges, and events. Scholarships are purely honorary awards and carry 0% fee remission off 
core fees. If a scholarship holder requires financial assistance, parents must successfully apply 
for a means-tested bursary under the standard application process outlined in Section 2. 
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