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Pupil Access to Risky Areas Policy

Policy Statement

The aim of this Policy is to outline Queen Mary's School’s procedures for controlling or denying unauthorised
access by pupils to potentially dangerous or risky areas of school buildings and grounds. On a large and
complex estate such as Queen Mary's, there are bound to be areas within the buildings or the grounds that
are considered to present risks to the safety of pupils who may accidentally or deliberately stray into them.
Such areas include the woods, kitchens, plant rooms, storage cupboards, roof areas, science laboratories,
Equestrian, workshops, areas where building work is going on, car parks, scaffolding, etc.

This policy should be read in conjunction with:

+ Health & Safety Policy
+ Supervision of Pupils Policy
+ Missing Pupils Policy

Who is responsible for implementing this procedure?
The Head has overall responsibility for the management of health and safety.
The Bursar is responsible for the implementation of this policy on a day to day basis.

The Senior Leadership Team are fully committed to ensuring the health, safety and welfare of all pupils at
Queen Mary's School.

What needs to be done?

The school makes every effort to ensure that all potentially dangerous areas are, wherever possible, made
secure by fencing, locking, signage or otherwise physically preventing access to them. Areas temporarily out
of bounds are, where possible, fenced or cordoned off and/or appropriate warning notices are placed to
describe the danger.



Traffic control measures, such as speed bumps and speed limitation signs are in place to manage the risks
from vehicle movement around the site. When a large volume of traffic is expected (e.g. for major school
events), dedicated stewards are in place as a further risk control measure.

Some areas of the school grounds away from the central buildings are unlit and hence unauthorised access
to these areas is prohibited during the hours of darkness. The extent of the “Bounds” is indicated clearly to
pupils via Pupil Planner, boarding house notice boards and briefings.

Boarding houses and teaching areas at Queen Mary's are accessed by keypad/code, of which codes are
changed termly, and again for holiday time. Such measures continue to be reviewed/extended with the
ongoing refurbishment programme. Pupils are briefed formally, usually at the start of each academic year
with regard to safety measures in classrooms as appropriate (e.g. Science, Art, Textiles and Food &
Technology). In addition, pupil access to other areas, used primarily on the co-curriculum side, such as the
Gym, Swimming Pool, Sports Hall, Pavilion, Equestrian Centre, River Access etc., is controlled by clear timings
and by appropriate staffing deployment and supervision.

In addition, pupils are informed or reminded regularly by staff and via assemblies of the dangers of entering
risky areas of the school. They are made aware that to enter such an area deliberately is regarded as a very
serious disciplinary offence that will be dealt with in an appropriate manner following the behaviour policy.

Risk Assessment
Specific Risk Assessments for many areas around the school estate are undertaken to identify risks and
hazards. The Director of Operations reviews such risk assessments on an annual basis or as and when

arrangements/areas change.

Specific Areas (Control Measures)

Area (Queen Mary’s School Inc. Equestrian)) Control Measure
Sports Halls / Gym Locked when not in use / only accessed under staff
supervision.
Swimming Pool Locked when not in use / only to be used under staff
supervision.
Roof areas and spaces Either accessible only by ladders or steps or locked.

Estates Staff access only.

Estates / Gardens and Grounds sheds / areas Locked out of hours / clear signage in place.

Science laboratories / Preparation rooms / Chemical Locked when not in use / only accessed under staff
storage areas supervision.




Art, Textile rooms and areas

Locked when not in use / only accessed under staff
supervision.

Food and Technology teaching and storage areas

Locked when not in use / only accessed under staff
supervision.

Equestrian Centre

All pupils briefed that these are out of bounds unless
supervised by a staff member. Specific briefing for
boarders and riding pupils annually.

Woods/Forrest School Area

All activity in Forest School/Wood is supervised by
specifically trained staff. Staff are instructed to keep the
area tidy and clear away at the end of each session. The
Yurt is locked when not in use to prevent unauthorised
access including by Boarders.

Climbing Wall Activity Area

Equipment storage areas secured and accessed under

staff supervision only. Access equipment is required to

‘unlock’ activity system. Such access equipment is well
secured and only accessible to staff.

EYFS Outdoor Learning, Activity and Play Areas

All use of The Elms outdoor learning / activity / play areas
is supervised by staff. Areas are behind gates and
appropriate fences to prevent unauthorised access.

River Access

River Access is subject to specific risk assessment, access
is fenced / roped off to prevent accidental access.

Construction / Work Zones

Clear demarcation / signage / security fencing and
barriers.

Area (Queen Mary’s School Inc. Equestrian))

Control Measure

Catering Department

Clear demarcation / signage. Locked when not in use /
only accessed under staff supervision.

Cleaning Cupboards / Chemical Stores / Laundry

Always locked.

Specialist chemicals and agents in Science departments

Always locked away in fit for purpose storage spaces.

Staff Residential Accommodation

Policy and residential agreements in place including for
spouses and family of residential staff. Pupils do not enter
residential staff accommodation unless
they are the children of the associated residential staff
member. All residential staff accommodation is locked at

all times.




As part of the monthly fire risk monitoring by estates staff, checks will also be undertaken to ensure the
above areas are being secured and managed as stated.

Vehicles

School-owned road vehicles / estate vehicles will not be left with the key in place. Wherever possible,
vehicles will be always locked when stationary.

Building Services, Gardens & Grounds & Associated Works

Particular attention is paid to construction zones and areas where maintenance, refurbishment and
development works are being undertaken. Specific arrangements will be agreed and implemented by
contractors / operations staff and reviewed by the Director of Operations, Head of Building Services or Head
of Gardens & Grounds.

General Procedures

Any damaged buildings / areas that would allow easy access must be reported to the Building Services
Department and repaired as soon as possible. Any buildings found unlocked must be secured by Trent
College Security.

No tools, equipment or machinery are to be left unsupervised or in an inappropriate area on the site.

Any risk or danger must be reported immediately to a member of staff and action taken to remove the risk,
secure it, or fence the risk area will be undertaken as a priority.

If a risk assessment is used for pupils during the school day, such as an academic, co-curricular or pastoral
activity, it is the responsibility of the member of staff in charge to explain to pupils what guidance / rules
they must follow to ensure both their safety and the safety of others. Once the activity is finished, it is the
responsibility of that member of staff to account for the whereabouts of all the pupils involved and to secure
the area, if appropriate.
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