Queen Mary’s
SCHOOL

The Nursery & Early Years

Supervision of Children Policy

1. Statement of Intent

At Queen Mary’s, we maintain exemplary staffing arrangements to meet the individual
needs of all children and guarantee their safety. The Nursery Manager is responsible for
ensuring all staff, students, and volunteers understand, implement, and review these health
and safety procedures in line with the Statutory Framework for the Early Years Foundation
Stage (EYFS).

2. General Principles of Supervision

We ensure that children are effectively supervised at all times, both indoors and outdoors,
by adhering to the following protocols:
Statutory Ratios & Qualifications: Deploying staff members who meet or exceed EYFS
gualification and ratio requirements. Staffing ratios are monitored continuously
throughout the day. Parents are kept informed of staff deployment and key person
allocations.

Sight and Hearing: Ensuring every child is always within sight and/or hearing of a
suitably qualified member of staff.

Vetting & DBS: Only staff members who have an enhanced Disclosure and Barring
Service (DBS) check and clear safer recruitment vetting will be left in unsupervised
contact with children. Students and volunteers are supervised at all times.

Accountability & Transitions: Completing room registers immediately as children
arrive and depart. Conducting regular headcounts during transitions (such as moving
from indoors to outdoors) and throughout the day.

Risk Management: Assessing all activities, equipment, and environments to eliminate
unnecessary risks, while supporting children to identify and manage age-appropriate

risks during play.



3. High-Risk Activities & Environments

Enhanced supervision is mandatory during specific activities:

Water Play: Children must be actively supervised at all times during water play,

recognising that accidents can occur in only a few centimetres of water. Water trays
are emptied immediately after use.

Physical Play: Staff will provide close physical proximity and support when children
use large apparatus (such as climbing frames) or navigate steps and stairs.

Outdoors & Outings: Staff will actively scout outdoor spaces for environmental
hazards like toxic plants or structural gaps and check the site as part of a daily
routine. Ratios will be increased for all off-site trips, and a designated Paediatric First
Aid holder will always accompany the group (see Educational Visits Policy).

Third-party hired equipment (such as bouncy castles) will strictly follow the
manufacturer's safety guidelines.

Tools & Technology: Digital devices, scissors, and cooking utensils will only be used
under direct adult supervision.

4. Care Routines & Mealtimes

Mealtimes & Paediatric First Aid: Children must be within sight and hearing of staff
while eating to prevent and respond immediately to choking. Furniture and the
Nursery spaces are designed for children to be facing a member of staff during meal
times at all times. At least one person who has a current paediatric first aid (PFA)
certificate must be on the premises and available at all times when children are
present. It is Queen Mary’s practice that all Nursery key workers have a PFA
certificate and this is monitored by date by the School Nurse.

Bottle Feeding: Babies will always be held and bottle-fed by a staff member; bottles
will never be propped.

Sleep Times: Sleeping babies and children will be checked physically every 10 minutes
(monitoring breathing and position) and are never left entirely unattended.

Nappy Changing: Children must never be left unattended on a changing table or
during toileting routines.

5. Connected & Relevant Nursery Policies

To ensure seamless safeguarding and regulatory compliance, this policy must be read and
operated alongside the following Nursery policies:
Safeguarding & Child Protection

Safeguarding & Child Protection Policy: The overarching policy regarding signs of
abuse, neglect, and disclosure protocols.



Whistleblowing Policy: Procedures for staff to report misconduct or safety failures
within the setting.

Mobile Phone and Cameras Policy: Governing the restriction of personal devices to
ensure children are not photographed inappropriately and staff are not distracted
during supervision.

Safer Recruitment Policy: Procedures for vetting, DBS checking, and interviewing staff
to ensure they are safe to work with children.

Missing Child Policy: The emergency procedure to follow if a child is found to be
missing from the setting or an outing.

Late Collection and Non-Collection of Children Policy: The procedure for managing
children who are not picked up at their scheduled time.

Health, Safety & Wellbeing

Health and Safety Policy (General): Overarching workplace safety, fire drills, and
building maintenance rules.

Risk Assessment Policy: Frameworks for how daily, room, and specific activity risk
assessments are conducted and documented.

Administration of Medicines and First Aid Policies: Managing accidents, illnesses,
and the safe administration of prescribed medicines.

Food & Nutrition and Allergy & Anaphylaxis Policies: Guidelines on food
preparation, formatting to prevent choking (such as cutting grapes), and managing
severe dietary allergies.

Intimate Care Policy: Detailed physical guidelines for staff during toileting, ensuring
dignity and safety.

Sleep Policy: Specific safe-sleep positions, cot specifications, and bedding rules to
prevent Sudden Infant Death Syndrome (SIDS).

Operations & Off-Site

Educational Visits Policy: Standard operating procedures, risk templates, and specific
ratio scales for taking children off the premises.

Fire Policy & Procedures and Lockdown Policy: Protocols for fires, lockdowns, or
building failures.

This policy was adopted on Signed on behalf of the nursery Date for review

1st September 2026 Fe Beadnell 1st September 2027




	 

